The Town of Whitestown in Boone County, Indiana has an opportunity for a salaried, part-time, Deputy Chief of Operations; requiring a minimum of 16 office hours per week and participation in an on-call duty officer rotation. Interested parties should submit a cover letter and resume to Chief Joe Anderson at janderson@whitestown.in.gov no later than January 27, 2012.
Summary

The Deputy Chief Operations develops, implements, promotes, and maintains proactive programs for the field operations of the department, regarding fire suppression, hazardous materials, specialized rescue, and EMS as directed by the Whitestown Fire Department Fire Chief. Writes reports, business correspondence, procedure manuals, lesson plans, and outlines. Effectively presents information and responds to questions from colleagues and the general public, in settings ranging from individual contacts to large groups. Uses a personal computer and shows skill in time management, scheduling, organizing, and planning. Interacts in a positive and professional manner with all firefighters, the general public, professional community and government officials in the Town of Whitestown. 
Duties and Responsibilities

· Responsible for the field operations of the fire department regarding fire suppression, hazardous materials response, tactical response, and 
· Coordinates the response profiles for the fire department.

· Acts as overall commander of working incidents as necessary.

· Coordinates run strings for fire, EMS and tactical team responses.

· Identifies training for special operations (rope, reserve, hazmat team and water rescue).

· Oversees Hazmat pre-plans and Operations.

· Oversees Hazmat compliance with Federal, State, and Local laws.

· Performs program evaluations.

· Receives and investigates complaints regarding actions of Department Personnel.

· Maintains broad knowledge of fire department equipment, data and activities.

· Handles sensitive public contacts.

· Commends, evaluates and counsels personnel.  Initiates disciplinary action as necessary.

· Meets with Chief on a regular basis to identify goals and objectives of Department.

· Applies knowledge of building codes and construction.

· Oversees Fire Department Safety Program identifying safety and recommending corrective actions.

· Assists in the investigation of fire department safety accidents.

· Assists in compliance with Federal, State and Local safety laws and ordinances for safety.

· Serves as the liaison for the fire department with regards to Operations with governmental organizations and other fire departments.
Supervisory Responsibilities
Directly supervises the Emergency Medical Officer, Communication Officer and Maintenance Coordinator. Indirectly supervises Training Officer, Station Officers and all firefighters.

Education and Qualifications

· High school diploma or GED; Associate degree in Fire Science or Bachelor Degree preferred.
· Current affiliation or retirement from a fire service agency.
· Five years documented service with a fire service agency; officer and/or administration experience preferred.
· Valid State of Indiana Driver’s license.
