The Town of Whitestown in Boone County, Indiana has an opportunity for a salaried, part-time, Fire Prevention and Training Officer; requiring a minimum of 16 office hours per week and participation in an on-call duty officer rotation. Interested parties should submit a cover letter and resume to Chief Joe Anderson at janderson@whitestown.in.gov no later than January 27, 2012.
Summary

The Fire Prevention/Training Officer plans, organizes directs and delivers fire prevention and training functions as directed by the Deputy Chiefs of the Whitestown Fire Department; supervises, manages and coordinates all activities associated with the inspection of public buildings, code enforcement, fire investigation and public education, as well as the professional development of new recruit, part time and full time firefighters; writes reports, business correspondence, procedure manuals, lesson plans, and outlines; effectively presents information and responds to questions from colleagues and the general public, in settings ranging from individual contacts to large groups; uses a personal computer and shows skill in time management, scheduling, organizing, and planning. Interacts in a positive and professional manner with all firefighters, the general public, professional community and government officials in the Town of Whitestown. 
Duties and Responsibilities

· Oversees and conducts inspections of buildings for compliance with Fire Codes.

· Recommends approval or denial of code variances.

· Responsible for annual building inspections program.
· Reviews blueprints for compliance with fire codes and laws.
· Assists with Public Education Events as necessary.
· Assists with Public Information releases as necessary.
· Oversees and provides investigators as necessary.
· Collects and records data for Division and other Fire Department reports.
· Assists in the development of Department Policy.
· Applies knowledge of building codes and construction.
· Coordinates and supervises entrance examinations, schedules and implementation of recruit training academies and maintains all associated training files and records.

· Ensures compliance with general accepted standards and/or operational requirements or recommendations by I.S.O., NFPA and OSHA as well as federally mandated programs and requirements.

· Identifies skills development needs and coordinates training and professional development programs internally.
· Work with fire prevention and training divisions of other Boone County fire departments regarding joint programs and training activities.
· Seeks local, county and state training programs that are beneficial for the Whitestown Fire Department.

· Develops, implements, monitors and evaluates training goals.

· Prepares an annual training budget for submission to the Chief of the Department.
· Evaluates the quality and measures the outcome and effectiveness of educational programs.
Supervisory Responsibilities
Directly supervises the Public Education / Fire Prevention Coordinator, Station officers and all firefighters.

Education and Qualifications

· High school diploma or GED; Associate degree in Fire Science or Bachelor Degree preferred.
· Current affiliation or retirement from a fire service agency.
· Five years documented service with a fire service agency; officer and/or administration experience preferred.
· Valid State of Indiana Driver’s license.
